SIMON SCHER        



                                                                                 232 Jackson St #1




                    schersimon@yahoo.com

Brooklyn NY, 11211





        (917) 284-2747
EDUCATION



Hampshire College


B.A.
Social Science and Journalism

NYU Tisch



Asst
Film Editing, Marketing and Accounting

WORK EXPERIENCE


White Buffalo Entertainment 
Executive Assistant
2/9/2009-6/12/2009

· read scripts and write coverage

· manage office (answer phones, construct schedules…)

· organize shipping and receiving

· organize all aspects of travel

Atlas Media



Intern


1/10/2008-2/1/2009 

· line production assistant

· research for Royal Inquest, Science Impossible and Dr. G Medical Examiner

· PA work

Palscher Canada Inc. 

Property Manager
3/11/2007-11/9/2008

· oversee construction of premises 

· research and hire contractors

· advertise and lease commercial property

· negotiate contracts

· handle day to day running of management office

Best Apartments Inc.

Real-estate Agent
3/6/2006-3/8/2007

· advertise apartments 

· meet with clients and negotiate rates

· organize and process paperwork 

KTC Gaigakuin


English Teacher
9/4/2005-3/1/2006

· present information in a fun and engaging manner

· interact with clients to promote the course 
Tampa Tae Kwon Do

Martial Arts Instructor 1/11/1993-6/4/2001

· teach students ranging in ages from 3-89

· manage school organization and finances

· organize promotional events
SKILLS

Editing: Avid, Final Cut Pro, Anime Studio Pro, Ulead, Photoshop, After Effects
Keyboarding: 71  words per minute

Computer: Microsoft Suite, Quick Book, Final Draft, PC and Mac proficient 
Languages: English (first language), Japanese

Martial Arts: Tae Kwon Do (20 years, 5th Dan), Aikido, Tai Chi, Kyudo, Tea Ceremony

Dance: Ballet, Jazz, Modern (10+ years)
